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Proven Approach & Latest 
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ǒCreated by the American Payroll Association (APA), the 
nationôs leader in Payroll Education

ǒSuccessfully training payroll professionals for almost 
30 years

ǒDesigned for todayôs busy and mobile lifestyle

ǒOne comprehensive online learning experience to 
prepare you for success on the exams
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PayTrain:
Proven Approach & Latest Technology



Benefits of Online Training
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ǒConvenient

ƁStudy at your own pace

ƁSet your own goals

ƁFocus on the content you need to learn most 

ƁWork wherever you have an Internet connection

ƁAccess e-books and study tools from your computer or mobile device*
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Why Choose Online Training?

*Form-fill activities and games 
are best experienced on a 

tablet or larger screen
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Why Choose Online Training?

ǒEconomical / cost -effective

ǒMost flexible study option

ǒEliminates trave l and minimizes time away from work

ǒSupports individual learning styles
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How Can I Use Training to Advance 
My Career?

ǒGeneral professional development

ƁNew-hire training

ƁCareer growth (i.e., promotion)

ƁExpanded understanding of payroll
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How Can I Use Training to Advance 
My Career?

ǒGeneral professional development

ƁBuild confidence

ƁStand out from your peers

ƁKeep current on payroll laws and regulations



10

How Can I Use Training to Advance 
My Career?

ǒCertification preparation

ƁFundamental Payroll Certification (FPC)

ƁCertified Payroll Professional (CPP)

ǒMaintain your certification
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APAôs Online Programs

ǒWeb -based training that covers the knowledge, skills, and 
abilities required for fundamental payroll practice

PayTrain ® Fundamentals
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APAôs Online Programs

ǒWeb -based training that covers the knowledge, skills, 
and abilities deemed critical to the mastery of payroll

PayTrain ®



13

Three Learning Options

ǒSelf -Study

ƁPerfect for self-starters

ƁComplete course activities at your own pace

ƁFreedom to set your own schedule and goals
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Three Learning Options

ǒGuided -Study

ƁWeekly syllabus provides structure 

ƁInstructor feedback available when you login

ƁNo need to be online at a certain time
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Three Learning Options

ǒInstructor -Led

ƁClasses offered by APAôs college and 
university partners

ƁOnline program combined with expert 
instructors who provide guidance and keep 
you on pace

ƁPeer discussion and real-world experiences 
help reinforce material



PayTrain® Fundamentals Overview
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PayTrain ® Fundamentals
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Who Should Use PayTrain Fundamentals?

ǒEntry - level payroll practitioners

ǒPayroll, HR, and financial consultants

ǒHR and tax departments

ǒPayroll service and technology providers

ǒ Individuals interested in preparing for the FPC exam
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Who Should Use PayTrain Fundamentals?

ǒ Payroll departments

ǒ Payroll service and technology providers

ǒ Recertification

ƁFirst certificate of completion:  24 RCHôs

ƁSubsequent certificates:  12 RCHôs
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PayTrain Fundamentals
10 Learning Modules

1. Payroll Concepts 

2. Calculations of Pay

3. Calculations of Deductions and Net Pay

4. Fringe Benefits and Other Payments

5. Retirement Plans
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PayTrain Fundamentals
10 Learning Modules

6. Cafeteria Plans 

7. Payroll Reports and Employment Taxes

8. Record Keeping and Payroll Practices

9. Payroll Accounting and Audits

10. Payroll Administration and Management
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PayTrain Fundamentals 2018

ǒUpdated annually to provide the most current information including 
all aspects of tax reform

ǒCovers FPC body of knowledge

ǒSupports Fall 2018 and Spring 2019 testing windows

ǒ 2018 version available through September 2019+
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PayTrain Fundamentals Features

ǒAssess:  Pre -test 

ǒStudy:  

ƁReview reading materials

ƁCalculations, exercises, flashcards

ƁLesson quiz

ƁModule game

ǒAchieve:  Post - test and course game
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PayTrain Fundamentals Features

ǒReporting

ƁIndividual reports allow users to focus on strengths and 
weaknesses

ƁGroup reports allow a training stakeholder to monitor progress of 
multiple users 
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