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Proven Approach & Latest 
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●Created by the American Payroll Association (APA), the 
nation’s leader in Payroll Education

●Successfully training payroll professionals for almost 
30 years

●Designed for today’s busy and mobile lifestyle

●One comprehensive online learning experience to 
prepare you for success on the exams
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PayTrain:
Proven Approach & Latest Technology



Benefits of Online Training
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●Convenient

◦ Study at your own pace

◦ Set your own goals

◦ Focus on the content you need to learn most 

◦ Work wherever you have an Internet connection

◦ Access e-books and study tools from your computer or mobile device*
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Why Choose Online Training?

*Form-fill activities and games 
are best experienced on a 

tablet or larger screen
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Why Choose Online Training?

● Economical / cost-effective

● Most flexible study option

● Eliminates travel and minimizes time away from work

● Supports individual learning styles
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How Can I Use Training to Advance 
My Career?

● General professional development

◦ New-hire training

◦ Career growth (i.e., promotion)

◦ Expanded understanding of payroll
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How Can I Use Training to Advance 
My Career?

● General professional development

◦ Build confidence

◦ Stand out from your peers

◦ Keep current on payroll laws and regulations
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How Can I Use Training to Advance 
My Career?

● Certification preparation

◦ Fundamental Payroll Certification (FPC)

◦ Certified Payroll Professional (CPP)

● Maintain your certification
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APA’s Online Programs

● Web-based training that covers the knowledge, skills, and 
abilities required for fundamental payroll practice

PayTrain® Fundamentals
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APA’s Online Programs

● Web-based training that covers the knowledge, skills, 
and abilities deemed critical to the mastery of payroll

PayTrain®
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Three Learning Options

● Self-Study

◦ Perfect for self-starters

◦ Complete course activities at your own pace

◦ Freedom to set your own schedule and goals
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Three Learning Options

● Guided-Study

◦ Weekly syllabus provides structure 

◦ Instructor feedback available when you login

◦ No need to be online at a certain time
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Three Learning Options

● Instructor-Led

◦ Classes offered by APA’s college and 
university partners

◦ Online program combined with expert 
instructors who provide guidance and keep 
you on pace

◦ Peer discussion and real-world experiences 
help reinforce material
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PayTrain® Fundamentals
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Who Should Use PayTrain Fundamentals?

● Entry-level payroll practitioners

● Payroll, HR, and financial consultants

● HR and tax departments

● Payroll service and technology providers

● Individuals interested in preparing for the FPC exam
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Who Should Use PayTrain Fundamentals?

● Payroll departments

● Payroll service and technology providers

● Recertification

◦ First certificate of completion:  24 RCH’s

◦ Subsequent certificates:  12 RCH’s
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PayTrain Fundamentals
10 Learning Modules

1. Payroll Concepts 

2. Calculations of Pay

3. Calculations of Deductions and Net Pay

4. Fringe Benefits and Other Payments

5. Retirement Plans
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PayTrain Fundamentals
10 Learning Modules

6. Cafeteria Plans 

7. Payroll Reports and Employment Taxes

8. Record Keeping and Payroll Practices

9. Payroll Accounting and Audits

10. Payroll Administration and Management
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PayTrain Fundamentals 2018

● Updated annually to provide the most current information including 
all aspects of tax reform

● Covers FPC body of knowledge

● Supports Fall 2018 and Spring 2019 testing windows

● 2018 version available through September 2019+
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PayTrain Fundamentals Features

● Assess:  Pre-test 

● Study:  

◦ Review reading materials

◦ Calculations, exercises, flashcards

◦ Lesson quiz

◦ Module game

● Achieve:  Post-test and course game
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PayTrain Fundamentals Features

● Reporting

◦ Individual reports allow users to focus on strengths and 
weaknesses

◦ Group reports allow a training stakeholder to monitor progress of 
multiple users 
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Games

● Module Game:

◦ PayTrain Fundamentals: Try your luck 

● Course Game:

◦ PayTrain Fundamentals: Payroll Trivia
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PayTrain®
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Who Should Use PayTrain?

● Experienced payroll professionals

● New hires needing a complete understanding of payroll

● Individuals interested in preparing for the CPP exam
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Who Should Use PayTrain?

● Payroll departments

● Payroll service and technology providers

● Recertification

◦ First certificate of completion:  40 RCH’s

◦ Subsequent certificates:  20 RCH’s
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PayTrain
12 Learning Modules

1. Payroll Concepts 

2. Calculations of Pay

3. Calculations of Deductions and Net Pay

4. Fringe Benefits and Other Payments

5. Retirement Plans

6. Cafeteria Plans
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PayTrain
12 Learning Modules

7. Payroll Reporting and Employment taxes

8. Record Keeping and Payroll Practices

9. Payroll Accounting and Audits

10.Payroll Administration and Management

11.Health Benefits

12.International Payments
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PayTrain 2018

● Updated annually to provide the most current information including 

all aspects of tax reform

● Covers CPP body of knowledge

● Supports Fall 2018 and Spring 2019 testing windows

● 2018 version available through September 2019
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PayTrain Features

● Assess:  Pre-test 

● Study:  

◦ Review reading materials

◦ Calculations, exercises, flashcards

◦ Lesson quiz

◦ Module game

● Achieve:  Post-test and course game
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PayTrain Features

● Reporting

◦ Individual reports allow users to focus on strengths and 
weaknesses

◦ Group reports allow a training stakeholder to monitor progress of 
multiple users 



4949



5050



5151



5252



5353



5454



5555



5656



57

Games

● Module Game:

◦ PayTrain: Destination Payday

● Course Game:

◦ PayTrain : Payroll Buzz



On Track
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Learning Options

• Study where and when your schedule allows
• Begin today! Visit www.learnpayroll.com/self

Individual Self-Study Program
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Learning Options

• Study schedule and instructor support
• Begin today! Visit www.learnpayroll.com/guided

Individual Guided-Study Program
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Learning Options

• Combine self-study materials with expert assistance
• Discuss topics with your peers
• Begin today! Visit www.learnpayroll.com/il

Instructor-Led Courses
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Learning Options

• Choose self-study or guided learning
• Track users study progress 
• Enjoy volume discounts for 3+ programs
• Begin today! Visit learnpayroll.com/corporate-and-groups

Corporate/Group Delivery
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PayTrain Fundamentals &
PayTrain Pricing

● Members save 12% or more with purchases 
for 3+ users

● Contact Mike Downs: 888-852-6664 for 
options and discounts
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How Can I Purchase
APA’s PTF or PayTrain?

● On an individual basis: 

◦ Call 800-444-5015 and speak to a customer service 
representative

◦ Visit www.LearnPayroll.com
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How Can I Purchase
APA’s PTF or PayTrain?

● For my organization: 

◦ Contact Mike Downs for volume pricing discounts (3+) 
and implementation options

‒ Phone: 800-852-6664

‒ Email: miked@holmescorp.com
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Summary

● Online Training

● PayTrain Fundamentals Overview

● PayTrain Overview


