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PAYTRAIN  FUNDAMENTALS
Essential training for payroll beginners 
and service and support professionals.

PAYTRAIN
In-depth training for experienced 

payroll professionals.

® ®



PAYTRAIN  FUNDAMENTALS
• Learn the skills for basic payroll 

processing
• Ensure your knowledge is current with 

recent changes
• Prepare for the Fundamental Payroll 

Certification (FPC) Exam

PAYTRAIN
• Gain up-to-date knowledge for 

experienced payroll professionals
• Develop skills critical to payroll 

leadership
• Prepare for the Certified Payroll 

Professional (CPP) Exam

® ®



Three Learning Options

SELF-STUDY
Study at your own pace, where and 

when it's convenient with 
comprehensive reading materials and 

interactive study tools.

GUIDED-STUDY
Learn with the guidance of an online 

instructor combined with the 
comprehensive reading materials and 

interactive study tools.

INSTRUCTOR-LED
Attend virtual or in-person,

instructor-led courses that combine 
PayTrain materials with an expert 

instructor to guide you and keep you 
on pace.



COURSE DETAILS
PayTrain Fundamentals and PayTrain curriculum is drawn from 

the FPC and CPP exam content outlines. Comprehensive 
reading materials are combined with interactive study tools to 

reinforce what you learn. The system guides you on your path to 
success through three key steps: Assess, Study and Achieve.



THREE KEY STEPS
• Determine your current knowledge with the online assessment.
• Identify topics for improvement to help guide your studies.

ASSESS 

• Read learning modules that cover concepts, recent changes, 
trends and best practices.

• Reinforce your learning with quizzes, calculations, exercises and 
flashcards.

• Review the course content and have fun with interactive games.

STUDY

• Build exam-day confidence with a post-test that mimics the 
exam format and weighting.

• Score 80% or higher on the post-test to earn a Certificate of 
Achievement and earn Recertification Credit Hours (RCHs) or 
Continuing Education Units (CEUs).

ACHIEVE



• P a y r o l l  C o n c e p t s

• C a l c u l a t i o n s  o f  P a y

• C a l c u l a t i o n s  o f  D e d u c t i o n s  a n d  N e t  P a y

• F r i n g e  B e n e f i t s  a n d  O t h e r  P a y m e n t s

• R e t i r e m e n t  P l a n s

• C a f e t e r i a  P l a n s

• P a y r o l l  R e p o r t i n g  a n d  E m p l o y m e n t  t a x e s

• R e c o r d  K e e p i n g  a n d  P a y r o l l  P r a c t i c e s

• P a y r o l l  A c c o u n t i n g  ( a n d  A u d i t s  i n  P a y T r a i n  o n l y )

• P a y r o l l  A d m i n i s t r a t i o n  a n d  M a n a g e m e n t

• H e a l t h  B e n e f i t s

• I n t e r n a t i o n a l  P a y m e n t s

C O U R S E  T O P I C S :



A s s e s s m e n t

C a l c u l a t i o n s

E x e r c i s e s

M o d u l e  Q u i z z e s

F l a s h c a r d s

G l o s s a r y

G a m e s

R e s o u r c e  C e n t e r

P o s t  T e s t

R e p o r t s

ONLINE STUDY TOOLS:



SELF-STUDY GUIDED-STUDY

Presentations are 
communication tools that 

can be used as 
demonstrations, lectures, 

speeches, reports, and 
more. Most of the time, 

they’re presented before 
an audience.

Presentations are 
communication tools that 

can be used as 
demonstrations, lectures, 

speeches, reports, and 
more. Most of the time, 

they’re presented before 
an audience.

payP
PayTrain 

Fundamentals

2021 Pricing

SELF-STUDY GUIDED-STUDY

Member: $660

Colleague: $790

Non-Member: $930 

payP
PayTrain Fundamentals

Member: $760

Colleague: $890

Non-Member: $1,030 

GUIDED-STUDYSELF-STUDY

Member: $1,030

Colleague: $1,135

Non-Member: $1,305

Member: $1,130

Colleague: $1,235

Non-Member: $1,405 

PayTrain

All the course reading material is available in the online e-reader. 
If you prefer, printed  books are available for an additional fee.

APA members and their colleagues receive discounts on 
PayTrain Fundamentals and PayTrain products. Discounted 

pricing is reflected below.



CORPORATE & 
GROUP TRAINING
TRAIN YOUR TEAM TO ENSURE 
PAYROLL COMPLIANCE
• Provide your organization with the most up-

to-date payroll knowledge and certification 
prep available. 

• Optimize efficiencies, avoid costly mistakes 
and save money.

• Take advantage of volume discounts for 
groups of 3+.

Save on 3+ Programs



ORDER TODAY
INDIVIDUAL ORDERS

800-444-5015

ORDER BY PHONE:

LearnPayroll.com

ORDER ONLINE:

PayTrain Webinar Discount:

$100 OFF
PAYTRAIN OR

PAYTRAIN FUNDAMENTALS

Use discount code 100WEB when 
ordering to save $100.

Discounts valid on Self-Study and Guided-Study 
programs through December 31, 2021. Discount 

cannot be applied to previous purchases.



GROUP SALES
CONTACT MIKE DOWNS FOR VOLUME PRICING 
AND IMPLEMENTATION OPTIONS.

888-852-6664

PHONE:

miked@holmescorp.com

EMAIL:

APA members save 12% or more with purchases for 3+ users.



Thank you!


